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Introduction

Welcome version 1.0 of the Course Registration System!  This portal application provides students, instructors, and administrators with a single integrated course management solution.  With this tool, students can browse the course catalog, register for courses, and view their grade history.  Instructors can monitor section registration and assign grades to students.  And certain administrative personnel can update the course catalog.

Getting Started

Each individual uses a unique 9-digit university identifier to log into the Course Registration System.  In most cases this will be your federally-issued Social Security Number.  Please obtain your default password for this system from the registrar’s office.  It is strongly recommended you change your password the first time you log in so that others cannot access or make changes to your profile.
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Welcome to the Registration System!

Please enter your login
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Role Overview

The Course Registration System identifies three types of roles for its users: students, instructors, and department heads.  The roles you are assigned to will affect what your main menu looks like upon logging in and what functions you can access.  There is a separate menu for each role plus an administrative menu that everyone can access.  A user can have multiple roles, for example if a user is teaching one course, but enrolled in another.  In that event, both the Student and Instructor menus will be visible on login.

Student Menu

The student menu has three functions: Class Registration, View My Grades, and Browse Course Catalog.
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Main Menu

Welcome back Ima Student!

Class Reqistration
Register for classes. Add and Drop courses
Browse the course catalog,

View My Grades
View all courses you have taken and their
arades, grouped by semester,

Browse Course Catalog

View all courses offered by the school, a
description of what you can expect to learn,
and any course prerequisites

Change Personal Information
Modify your narme, address, or contact
information.

Change Password
Change your password

Return to Main Menu
Logout
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The Class Registration function option allows you drop and add courses for the current registration semester.  The View My Grades function allows you to access your course grades for all semesters prior to the current one.  The Browse Course Catalog allows you to view all courses in the system by department.

Class Registration

This page lists all your currently registered courses for the current registration semester, its corresponding teacher, class locations, and class times.
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‘Add Courses (View Catalog)

Section Course Course Start/End
Mo MO e Date Instructor Class Time/Loc
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Drop Selected Courses
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Logout
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Drop A Course

To drop a course, select the checkbox next to the course(s) you want to drop and press the “Drop Selected Courses” button.  This will remove them from your course list.  You are only allowed to drop within 10 weeks of the start of the semester.  After that time, a next semester’s courses will appear on this registration page.

Add A Course

To add a course, click on the “Add Courses” button.  This will take you to the Course Catalog.  Select the department you are looking to add a course, find the course in the list, find the section that best matches your schedule, and press “Add”.  (The system unfortunately will not check your schedule… it’s up to YOU to manage that!)

If a section has reached the max number of allowed students, you will not see an “Add” button next to the section.  Instead the word “Closed” will appear.
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Section-Course Catalog

Departments

DeptCode  Department Name

BIO Biological Sciences

CHM Chernical Sciences

c1s Computer Information Science
ENG English

ENR Engineering

PHY Physics & Physical Sciences

Courses for CIS

CIS-101 Programming 1
Student will leam the fundamentals of prograrmming. Concepts such as

program structure, data types, 1/0, and modularity will be covered
Excersizes will be'done in C Language.

Section Start/End Seats  Max
Mo Date el tlents Instructor Class Time/Loc

Mon@01:00 PM-03:00 PM
(A105)
Thu@01:00 PM-03:00 PM
(a107)

Septernber 1,
2003 Teacher, M
April 15, 2004

CIS-102 Programming 2

Expands on the concepts the student has learned in CIS-101. Data
structures, sorting and searching algorithms, and other concepts will be
covered
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View My Grades

The View My Grades function allows you to view your grades for all semesters prior to the current one.  A semester becomes available on this page after the last day of classes.
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Course Grades

Course No. Course Name

Instructor

cis-102 Prograrming 2 Maggio, M
cis11

Object Oriented Prograrnring

Teacher, M
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To select a different semester to view you grades, select that semester from the drop-down box.  Only semesters for which you have registered will appear in this drop-down.  If you have not registered for any courses prior to this semester, you will receive an error.
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Browse Course Catalog

The Browse Course Catalog option allows you to view all courses in the system, regardless of whether or not there are any sections offered this semester.  As you can see in the picture below, there is no section information in this view:
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Course Catalog

DeptCode  Department Name

BIO Biological Sciences

CHM Chernical Sciences

c1s Computer Information Science
ENG English

ENR Engineering

PHY Physics & Physical Sciences

CIS-101 Programming 1

Student will leam the fundamentals of programming. Concepts such as
program structure, data types, 1/0, and modularity will be covered
Excersizes will be'done in C Language.

CIS-102 Programming 2

Expands on the concepts the student has learned in CIS-101. Data
structures, sorting and searching algorithms, and other concepts will be
covered

Prereqs: CIs-101

CIS-111 Object Oriented Programming
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Instructor Menu

The instructor menu has three functions: View Section Registration and Assign Grades.
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Main Menu
Welcome back Minnie Teacher!

View Section Registration
Monitor section registration, change the max
nurber of students

Assign Grades
Assign grades to your students for this and
last semester.

Change Personal Information
Modify your narme, address, or contact
information.

Change Password
Change your password

Return to Main Menu
Logout
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View Section Registration allows you to monitor the registration of the sections you are taking this semester and modify the maximum number of students allowed in the section.  Assign grades allows the instructor to Assign Grades to students during the current and last semester.

View Section Registration

The View Section registration function presents you with a list of all sections you are slated to teach this semester, the time/location of the class, and the number of students entering the class.
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Registration

Section Course Course Start/End  Seats Max
No. No. Name Date Taken Students

Septernber 1,
Web Application | 2003

CI5235 | "povelopment | December 15,
2003

Septernber 1,
CIS101 | Programming 1 2003

Apiil 15, 2004

Return to Main Menu
Logout

Class
Time/Loc

Mon@01:00 PM-
03:00 PM (A105)
Thu@01:00 PM-
03:00 PM (A107)
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You can change the max number of students for a class by changing the value and pressing the corresponding “Set Max” button for that section row.  The course maximum cannot exceed the lowest maximum capacity of all classrooms you will be teaching in.  For example, if you meet in classroom A on Mondays and classroom B on Tuesdays, classroom A has max of 25 and classroom B a max of 50, your maximum number of students for the section cannot exceed 25.

Assign Grades

The Assign Grades function allows you to set the grade of all students enrolled in your sections.  If a grade has already assigned to a student, you are only allowed to increase it.
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To change the semester you want to set grades for, select the semester from the drop-down and press “View Semester”.  You can only view the current and previous semester.

To view all sections registered for the course, click “View Students” next to the corresponding section.

[image: image11.png]2 Registration System - Microsoft Internet Explorer

Ele Edt View Favortes Toos Help

Qe - ©  [¥] [B] € Osewren Forovores @ s @ (-2 3 [J B
advess |2 itps/iregistration.voyd, homefmain,php7event=instructor_grade_students

V8

Grading - Student View

Student st dent Name Grade

13114111

Ima Student

Back to Grading - Section View

Return to Main Menu
Logout

@ Internet




Next, to assign a grade to the student, place the letter in the Grade field and click “Set Grade” for that student.  Only standard letter grades (A through D, and F) are accepted.  Lowercase is also accepted for convenience and will be converted to uppercase.

Department Head Menu

The department head user will see a list of all departments he/she is capable of changing course information in their menu on login.  The English catalog

[image: image12.png]2 Registration System - Microsoft Internet Explorer

Ele Edt View Favortes Toos Help

Qs - O ¥ B ] s Frrovonss @t @

ictdress | €] https/registration, voyd.home/main. hoZevent=login

Main Menu

Welcome back Department Head!

English Catalog
Manage the course catalog for the English
department

Humanities Catalog
Manage the course catalog for the Humanities
department

Change Personal Information
Modify your narme, address, or contact
information.

Change Password
Change your password
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To modify courses for a department, select the department you wish to administer.  You will receive an admin view of the course catalog for that department.
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Admin Course Catalog

New Course

ENG-101  English 1
Student will leam English

Return to Main Menu
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You are allowed to define a new course or modify an existing course.  Selecting either will bring up the same form, but modify will prepopulate all fields on the form for that course.
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Course Id: ENG-101
Description:

Student will learn English.

Course Name: [English 1

(I'n not a very good department head,
101 should not be required for english...)

Save Course

CIS-101 Delete Prereq
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Course Information

You are allowed to modify the description and name of the course.  Type the text in the appropriate fields and press “Save Changes” when complete.  In addition, in “New Course” mode, you must also specify the Course Number – a field which is not available to change in Modify mode.  The Department Id component of the Course Number cannot be changed in either mode.

Course Prerequisites

To add a prerequisite, enter the full Course Number of the prerequisite and press “Add Prereq”.  The system will check that the prerequisite does not already exist and that the course does.  You cannot make a course a prerequisite of itself.

To remove a prerequisite, press “Delete Prereq” next to the prerequisite course number.

Administrative Menu

The administrative menu is available for all roles.  You are allowed to change your password and your personal information.
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When changing your password, you must specify your existing password as a security precaution, and type in your new password twice to make sure you typed it correctly.
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Change Personal Information

University Id: 000000000
First Name Department

Middle Name

Last Name Head

Address No Pl

City, State Zip: [Nowhere NO | o000
Home Phone:  |0000000000

Work Phone 0000000000

Email nobody@no.none

Save Changes

* Indicates required field
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The system also keeps track of your personal address and contact information for university records.  All fields marked with a red star are required fields.

